
Enterprise Systems and Services Access Management Office (848) 445-7544
UI Access Request Form

APPLICANT INFORMATION: Complete all information requested below and send it by fax or email it to eas_systemaccess@email.rutgers.edu.
_ ACCESS to UI  _ REMOVE ACCESS   _ MODIFY ACCESS  _ DELETE from UI        
Name ______________________________________________________________  
Date _____________________

Department _________________________________________________________ 
Phone _____________________

Campus Address ____________________________________________________________
NetID _____________________________________                                        
                         
ACCESS AGREEMENT: If you have not previously accepted the Agreement for Accessing University Information for another administrative system, please go to https://identityservices.rutgers.edu/agreement/.  This agreement must be read and accepted prior to implementation of access.
AUTHORIZED SIGNATURES: Prior to approving this request, the help desk will ensure the staff member has accepted the on-line access agreement.  

All requests must be signed by the Department Manager who is authorizing this request.  Help Desk Staff who enter the request are verifying data on the form.  Upon receipt of the Access request, ESS will verify applicant and manager before implementing the request.

_______________________________________________________________________ Date:  _____________________________
Print name and email address of Manager 

Copy and paste form into HDRT queue, ESS-IDM-General and type UI access-Lorretta in the Subject line

Access to UI: Check the function(s) in which you need access.  Permission to access application must be approved by the manager above.
	___ AK (generate activation key)
___ Emergency Faculty Staff (Help Desk  Emergency F/S)
___ Guest (Create a Guest)
___ NetIDMgmt (Change NetID)


	___ View_audit (View calculated/SOR updates)
_View Only

	___ Data_Resolvers (View additional personal Info)




Comments
________________________________________________________________________________________


