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Project Management Office – Office of Information Technology
63 Road 1 – Livingston Campus.

Piscataway, New Jersey 08854


Date:      date 
To:         client name        
From:    project manager name
Subject:   Project Name, Project Number - Project Change Order #  
The Office of Information Technology (OIT) Project Management Office (PMO) is responsible for the planning, coordination, tracking and financial management of OIT project initiatives undertaken on behalf of the Rutgers University community.  In this role, the PMO serves as primary client liaison and is responsible to assist the client in review and approval of this change order.  

Note: This estimate is valid for thirty days from the date of the proposal.

General Scope of Work:  (Budget $$$$$) 
Brief description of work to be done
Cost Overview:



	
	
	   

	
	
	      

	
	
	

	
	Total
	 $ 


If you choose to go forward with this proposal, please follow the following instructions for payment within the RIAS system to ensure your payment is received by our organization. Once we have received payment, we will schedule your work to begin.

Payment

In the RU Internal and Contract Blanket Agreement Suppliers section in RIAS, key in 380 for the selection below:

Supplier:  
OIT TD Network Engineering
Supplier Site:  
OIT TD NET ENG

Description:  
Project Management and Plant Engineering for Voice, Data and Video Networks

Project Number: 
####-#### / Project Name, Change order #
Project Manager:
PM Name, PM email, PM phone
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